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1. O01ue MoJI0KeHHu I

1.1. Henwto manroro IlomoxkeHus SBISIETCS 3alIUTa MEPCOHANBHBIX TaHHBIX paboTHHKOB MJIOY
«Cynckuit nerckuit canx «TepeMok» OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIA, HEMPAaBOMEPHOTO HX
WCIIOJIb30BaHUSI HJIA YTPATHI.

1.2. Hacrosmee [Tonoxenne pazpaborano Ha ocHoBanuu crateit Koncrutynuu PO, TpynoBoro
konekca P®, Konekca PD 00 agMuHUCTpaTUBHBIX IpaBOHApYIICHUAX, I paxkaaHckoro koaekca PO,
VYronoBHoro koaekca P®, a taxxe dexepanpHoro 3akona "OO mHpopmanuu, uHGOpMaTH3ALMUA U
3amuTte naHpopmanuu".

1.3. IlepcoHasbHbIe aHHBIE OTHOCATCSA K KaTeropuu KOH(UIeHIHaNbHOW HHpopManuu. Pexum
KOH(PHUACHIIMAIBPHOCTA TEPCOHANIBHBIX JIAaHHBIX CHUMAETCS B CiIydasx oOO€3MYMBaHUS WU I10
HCTEYEHUU 75 JIET CpOKa XPAHEHU, €CJIM MHOE HE ONPEIEIICHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBEpKAaeTcs W BBOJIUTCS B JICUCTBHE NMPUKA30M 3aBEIYyHOIIEH
JOY u sBasercss 00s3aTENbHBIM JUIsl HUCIOJNHEHUS BCEMH PaOOTHUKAMHU, HMEKOIIUMHU JOCTYI K
MePCOHAILHBIM JJAHHBIM COTPYIHUKOB.

2. IlonsiTHe U cocTaB MNEePCOHAJBHBLIX JAHHBIX

2.1. IlepconanbHbBIC TaHHBIC PAOOTHHKA - HHPOpMAIHs, HeoOXoauMasi paboTONATENIO B CBS3H C
TPYAOBBIMU OTHOLICHUSIMH U Kacarolluecs KOHKpeTHoro pabotHuka. Ilon wuHpopmanueir o
pabOTHHKAX TMOHMMAIOTCS CBEACHHS O (PaKTax, COOBITHUSX W OOCTOSTENHCTBAX JKU3HU PAOOTHHKA,
MO3BOJIAIOIINE UIEHTU(DULIPOBATH €r0 JINYHOCTb.

2.2. B cocraB nepcoHanbHBIX AaHHBIX pabotHuka MJIOY «Cynckuii nerckuii can «Tepemok»
BXOJIAT:

- aHKETHBIE U OMoTpaduuecKue JaHHbIC,

- 00pa3oBaHue;

- CBEJICHUS O TPYIOBOM H OOIIEM CTaxe;

- CBE/ICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUs O 3apabOTHOM IIaTe COTPYTHHUKA;

- CBE/ICHUS O COLMAIBHBIX JIbIOTAX;

- CHIeIMAIbHOCTD;

- 3aHUMaeMasi JIOJDKHOCTB;

- HUINYHME CYJUMOCTEH;

- aJJpec MeCTa JKUTENIbCTBA;

- IoOMaIHui TenedoH;

- MeCTO paboTHI WU Y4€Obl YWICHOB CEMbU U POJICTBEHHUKOB,;

- XapakTep B3aMMOOTHOIIEHUI B CEMbE;

- coJiep>KaHue TPYAOBOTO 0rOBOPA;

- COCTaB JIeKJIapUPYEeMbIX CBEJCHUH O HATMYNU MaTEpUaAIbHBIX [IECHHOCTEH;

- COJIepKaHUe JICKIIapaIliy, oJaBaeMOil B HAJIOTOBYO WHCIIEKIIHIO;

- IOJUTMHHUKYU M KOIIMM MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYIOBbIE KHIKKU COTPYTHUKOB,

- OCHOBaHM4 K IIpHUKa3aM I10 JUYHOMY COCTaBY;

- Jena, CoJepXalue MaTephuallbl 10 TMOBBIIMICHUIO KBATH(DUKAMU H TEPENOATrOTOBKE
COTPY/IHUKOB, UX aTTECTAIUH, CITY>KEOHBIM pacciel0BaHUsAM;

- KOIIMH OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATHCTHKH.

2.3. JlokymeHTbl, YyKa3aHHble B 1. 2.2. Hactosmero IlomoxeHusi, SBIAIOTCA
KOH(HICHIIMATHHBIMHI, XOTS, YIUTBIBasi UX MAacCOBOCTh M €IUHOE MECTO OOpabOTKM M XpaHCHHS -
COOTBETCTBYIOLIMH I'pr() OrpaHUUEHUS HA HUX HE CTABUTCS.

3. O0padoTKa nepcOHAIBHBIX JAHHBIX

3.1. Ilog 0OpaOOTKO# MepcOHANBHBIX JaHHBIX PAOOTHHKA MOHHWMAETCs NOJIY4YEeHUE, XpaHEHHE,
KOMOMHHPOBaHNE, NIepeiava Wik Jr000€e APYroe UCIIOIb30BAHNE MTEPCOHANBHBIX JaHHBIX PAOOTHHUKA.



3.2. B mensx obecrmeueHusi mpaB W CBOOOJ YeJIOBEKa M TpaKJaHWHA pabOTOJaTeNh U €ro
MPEJCTaBUTENN MPU 00paboTKe MEePCOHATBHBIX JaHHBIX paOOTHUKA 00s3aHBI COOIIOAATH CIEAYIOIINE
oOmue TpeboBaHuUs:

3.2.1. O6paboTKa nMepcoHANBHBIX JAaHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS UCKIIFOUUTEIEHO B
nessax obecrnedyeHus COONIONEHUS 3aKOHOB M HHBIX HOPMATUBHBIX IMPABOBBIX AaKTOB, COACHUCTBUS
pabOTHHKAaM B TPYAOYCTpPOWCTBE, OOYyYEeHMHM M TPOJBMKECHUH IO CIykOe, oOecreueHus: JTMYHON
0€3011aCHOCTH paOOTHUKOB, KOHTPOJIS KOJMYECTBA M KaueCTBa BBIOJIHAEMOI paboThl 1 o0ecreueHusI
COXpPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun odbeMa U colepxkaHUsA 00pabaThIBaeMbIX IEPCOHANbHBIX JaHHBIX
paboTHuKa paboromarenb IODKEH pyKoBoJcTBOBaThCcs Konctutynmeidr Poccuiickoit ®enepanum,
TpynoBbIM KOJEKCOM M UHBIMHU (eiepaibHBIMU 3aKOHAMHU.

3.2.3. [lonydyeHre NepCcOHANBHBIX JAHHBIX MOXET OCYILECTBISATHCS KakK ITyTEM IpeICTaBICHUS
UX CaMUM PaOOTHUKOM, TaK U IyTeM MOJIY4YE€HUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHbIe TaHHBIE CIEAYET MOJIy4YaTh y HEro camoro. Eciu nepcoHanbHble TaHHbBIC
pabOTHHKA BO3MOXHO IMOJIyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH OBITh YBEIOMIIEH
00 3TOM 3apaHee, ¥ OT HEero JOJDKHO OBITh MOJIYYEeHO MUCbMEHHOE corjiacue. PaboTtomarens noimkeH
cooOIIMUTh pabOTHUKY O LIEJSAX, IPEANoIaraéMbIX HCTOYHUKAX U CIOCO0aX MOJyYeHHs MEePCOHAIBHBIX
JAHHBIX, a TAKXKE O XapakTepe IMOJJIEKAIIUX IMOJyYEeHHIO NMEePCOHAIBHBIX JTAHHBIX U IOCIEICTBUIX
OTKa3a pabOTHHUKA 1aTh MMCbMEHHOE COTJIacHe Ha UX MOJTyYSHHE.

3.2.5. Paboronatenr He HMeeT IpaBa IMoJgy4yaTb M 00pabaThlBaTh NEPCOHAIbHbBIC JIaHHBIE
pabOTHHKA O €ro MOJUTHYECKHX, PEIMTHO3HBIX M MHBIX YOSKICHHUAX M YaCTHOM XKU3HU. B cimydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMM TPYAOBBIX OTHOLICHWMH, JAaHHBIE O YacCTHOM >KU3HU
paboTHuka (MHGOpPMALHS O KU3HEICATEIILHOCTH B c(hepe CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIICHUH)
MOTYT OBITh ITOJTy4eHbI U 00paboTaHbl PabOTOATENEM TOJIBKO C €r0 MUCbMEHHOI'O COIJIacHsl.

3.2.6. PabGoronmatens He HWMEET NPaBO IONy4aTh M 00padaThiBaTh IMEPCOHAIBHBIC JaHHBIC
pabOTHHKA O €ro WIEHCTBE B OOIECTBEHHbBIX 00BETUHEHUAX MU €ro MPo(COr03HON NesITeIbHOCTH, 32
UCKJTFOUYEHUEM CITydaeB, MPETyCMOTPEHHBIX (hefiepabHBIMU 3aKOHAMH.

3.3. K obOpaboTke, mepeaaye W XpaHEHHUIO MEPCOHAIBHBIX IAHHBIX PAOOTHHKA MOTYT HUMETh
noctyn corpyaauku MJIOY «Cynackuii nerckuii can «TepeMok»:

- Oyxranrepuu;

- ICJIONIPOU3BOIUTEND;

- CTapIIU{ BOCIIUTATENb,

- 3aBEIYIOIIUI XO3SIIICTBOM.

3.4. Vcnonb30BaHUE MEPCOHATBHBIX JIAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHM C LEJSMH,
OTIPEICIMBITMH X TTOJTYYCHHUE.

3.4.1. IlepcoHanbHble JaHHblE HE MOTYT OBITh HCIOJB30BaHbl B LENAX MPUUYUHEHUS
MMYIIECTBEHHOTO W MOPAJILHOTO BpeAa TpaxkIaHaMm, 3aTPyJHEHUs peaju3allid IMpaB M CBOOOJ
rpaxnan Poccuiickoit @enepanun. Orpannuenue npas rpaxaad Poccuiickont denepanuyu Ha OCHOBE
WCTIOIB30BaHUsT MHPOpPMAIMK 00 WX COIMAJBHOM IPOMCXOXKACHWH, O PACOBOH, HAIIMOHAIBHOM,
S3BIKOBOM, PEIMTMO3HON M MApTHUHHON NMPUHAAJIEKHOCTH 3alpelieHo M KapaeTcs B COOTBETCTBHH C
3aKOHOAATEIbCTBOM.

3.5. Ilepenaua nepcoHANbHBIX JAHHBIX paOOTHHKA BO3MOKHA TOJIBKO C COTJIAcUsl paOOTHHUKA MU
B CITydasiX, IPsSIMO MPEyCMOTPEHHBIX 3aKOHOJATEITHCTBOM.

3.5.1. Ilpu mepemauye nepcoHANbHBIX JAaHHBIX PaOOTHHKA paboTojareib JOJDKEH COOM0JaTh
crnenyromme TpeOoOBaHMs:

- He coOo0IIaTh MepCOHAJbHbIEC JaHHbIe pa0OTHUKA TPEThel CTOPOHE 0€3 MUCbMEHHOIO Corjacus
paboTHUKA, 32 HCKIIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LENSIX MPEAYHPEkKACHUS YIPO3bl
’KM3HH U 37I0POBBIO0 PAOOTHHUKA, a TAKXKE B CIy4yasiX, YCTAHOBJIEHHBIX (e/lepalbHbIM 3aKOHOM;

- He co00MIaTh MEePCOHATbHBIEC TAHHBIE PAOOTHHKA B KOMMEPUYECKHX IENIIX 0€3 ero MICEMEHHOTO
COTJIacHs;

- IpeAYNPEANUTD JIUL], TOIYYalOUIUX IePCOHANIbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO TH JaHHBIE
MOTYT OBITh MCIIOJIB30BaHbI JIMIIb B LENAX, JUISI KOTOPBIX OHH COOOILEHBI, U TpeOOBaTh OT ITHX JIUI]
MOJTBEPAKIAECHUS TOrO, YTO 3TO MpaBHIO COOMOAEeHO. JInia, Moiaydaroliye NepCOHANbHbIE JaHHbIE
paboTHHKA, 00s3aHbI COOMIOIATh PEXHUM CEKPETHOCTH (KOH(UIACHIMAIBLHOCTH). JJaHHOE MOJoXKeHHe
HE paclpoCTpaHsAeTCcsl Ha OOMEH NEepCOHANbHBIMU JAHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMU;



- paspemiatb JOCTYH K TE€pPCOHANbHBIM JIaHHBIM pPa0OTHUKOB TOJIBKO  CIIELUATBHO
YIOJTHOMOYEHHBIM JIUIIaM, ONPEACICHHBIM MPUKA30M MO OpraHU3alliy, MPU ITOM yKa3aHHBIC JHIA
JOJKHBI UMETh MPaBO MOJy4YaTh TOJIBKO T€ MEPCOHAILHBIE JaHHbIE PaOOTHHKA, KOTOPbIE HEOOXOUMBI
JUTSL BBITIOJTHEHUST KOHKPETHBIX (DYHKITUI;

- HE 3amnpamuBaTh HHPOPMAIMIO O COCTOSHUU 3/I0pOBbS PabOTHHKA, 332 UCKIIOYCHHEM TeX
CBEICHHIA, KOTOPBIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM
byHKINH,

- TepeaBaTh IMEPCOHAIBHBIC JaHHBIC PAOOTHHKA MPEICTABUTENSIM PAOOTHHKOB B TIOPSIKE,
YCTaHOBJIEHHOM TpyJIOBBIM KOJEKCOM, M OrpaHHYMBaTh 3Ty HUH(GOPMALMIO TOJIBKO TEMHU
MEePCOHANBHBIMU JTaHHBIMH PAOOTHHKA, KOTOpPBIE HEOOXOIWMBI JJIsi BBIOJHEHUS YKa3aHHBIMU
MPEICTAaBUTEISIMH UX (PYHKIIHH.

3.5.2. Tlepenaya mepCOHANBHBIX JAaHHBIX OT ACpXKATENs WU €ro MPEICTABUTEICH BHEIIHEMY
MOTPEOUTEI0 MOKET JOMYCKAThCsl B MUHUMAJIbHBIX 00beMaxX U TOJBKO B LIEJISX BBIMOJHEHUS 3a1ad,
COOTBETCTBYIOIIUX OOBEKTHUBHOU MPHUKHE cOOpa ITUX JAHHBIX.

3.5.3. Ilpu mepenaue nepcoOHaIbHBIX JAHHBIX PaOOTHHKA MOTpeOUTENsIM (B TOM YHCIE U B
KOMMEPUYECKHX LENAX) 32 MpeAesbl OpraHu3aluyd padoToaaTelh HE JIOJHKEH COOOMIAaTh 3TH JTaHHBIE
TpeTheil CTOpoHe 0e3 MHUCHMEHHOTO corjiacus padOTHUKA, 32 HCKIIOYEHHEM CIy4yaeB, KOrjaa 3TO
HEOOXOUMO B LENSAX MPEAYNPEKICHHUS Yrpo3bl KU3HM U 3I0POBBI0 PabOTHHKA WM B CIydasx,
YCTaHOBJICHHBIX (peIepATbHBIM 3aKOHOM.

3.6. Bce Mepnl KOHOUICHIHATILHOCTH MpH cOope, 0O0pabOTKe U XpaHEHUU MEPCOHAIBHBIX
JaHHBIX COTPYJHUKA pACHpPOCTPAHSIOTCS Kak Ha OyMakHble, TaKk ¥ Ha JJICKTPOHHBIC
(aBTOMATU3UPOBAHHBIE) HOCUTETU MH(OPMAITUH.

3.7. He pomyckaercss oOTBeYaTb Ha BONPOCH], CBS3aHHBIE C TIepeaadeil MepcoOHATbHOU
uHpopmanuu no tenedony umm paxcy.

3.8. XpaHeHHe MEPCOHATBHBIX TAHHBIX JIOJDKHO MPOHUCXOIUTH B TMOPSIKE, UCKIIOYAIOIIEM HX
yTpaTy WiIH UX HEMPaBOMEPHOE UCIIOIb30BAHHE.

3.9. [lpu npuHATUN pEICHUH, 3aTparuBalolIUX WHTEPEChl pabOTHUKA, paboTOoAaTEeIb HE UMEET
MpaBa OCHOBBIBAThCSI HA TMEPCOHAIBHBIX JIaHHBIX paOOTHUKA, MONYUYEHHBIX HCKIIOYUTENFHO B
pe3yibpTaTe HUX AaBTOMATHU3UPOBAHHOM O0OpaOOTKM WM AJIEKTPOHHOTO ToiiydeHus. PabGoTomarerns
YUYUTHIBAET JIMYHBIE KauecTBa paOOTHHKA, €r0 JOOPOCOBECTHHIN U (h(PEKTUBHBINA TPY/.

4. JlocTyn K NIepCOHATBbHBIM JaAHHBIM

4.1. BuyTpeHHM AOCTYH (JOCTYI BHYTPU OpraHU3AIUH).

4.1.1. IlpaBo pocTyIa K EPCOHANIbHBIM JAHHBIM COTPYAHHUKA UMEIOT:

- 3aBeaytonias JlOY;

- PYKOBOAMTENIN CTPYKTYPHBIX IOAPA3JCICHUN MO HANpaBICHUIO AEATEIbHOCTH (IOCTYN K
JIMYHBIM JTaHHBIM TOJIBKO COTPYAHUKOB CBOETO MOAPA3/ICICHHs);

- TIpU TIEPEBOJIE U3 OJIHOTO CTPYKTYPHOTO MOJApa3JelieHHus B JAPyroe, AOCTYI K MEePCOHATbHBIM
JAaHHBIM COTPYJHHKA MOKET UMETh PYKOBOJUTENb HOBOTO MTOAPA3IEIICHNUS;

- caM pabOTHHK, HOCHTEIb JJAHHBIX;

- Ipyrue COTPYTHUKHU OpPraHU3alyu MPU BHITOJTHEHUH UMU CBOUX CIY)KEOHBIX 00s3aHHOCTEH.

4.1.2. [lepeueHs UL, UMEIOIIMX JOCTYH K NEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, OIpEesieTcs
nmpukasom 3asenyromei J[0Y.

4.2. BHEWHHN TOCTYII.

4.2.1. K 4ducny MaccoBbIX MOTpeOuTeNneil mepcoHaNbHBIX JAHHBIX BHE OPraHU3alMd MOKHO
OTHECTH TOCYJapCTBEHHBIE U HErOCY/1apCTBEHHbIE (PYHKIIMOHATIbHBIE CTPYKTYpPHI:

- HaJIOTOBbIE MHCIIEKIUY;

- IPaBOOXPAHUTENIbHbBIE OPTraHbl;

- OpraHbl CTaTUCTUKH;

- CTPAaxOBBIC ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHsl COLIMATIBHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- IOAPa3IeJICHAs MyHUIIMITAJIbHBIX OPTaHOB YIIPAaBJICHHUS,

4.2.2. Hai30pHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYI K MH(OpMaIuu TOJIBKO B cepe cBoeit
KOMIIETCHIIUH.



4.2.3. Opra"uzaiuu, B KOTOPbIE COTPYAHUK MOKET OCYIIECTBISATH MEPEUUCICHUS JTECHEKHBIX
CpeICTB (CTpaxOBbIE KOMITAHHH, HETOCYAAPCTBEHHBIE NEHCHOHHBIC (OHMBI, OJIATOTBOPHUTEIHHBIC
OpraHM3allM, KPEeIWTHBbIE YUYPEKACHHs), MOTYT IMOJY4YUTh JAOCTYNl K MEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIydae €ro MMCbMEHHOTO pa3peIieHusl.

4.2.4. lpyrue opraHu3aiuu.

Cenenuss o paboTarOImIeM COTPYJHUKE WIH YK€ YBOJCHHOM MOTYT OBITh MPEIOCTaBICHBI
Jpyroil opraHu3aluyd TOJBKO C MUCBMEHHOrO 3ampoca Ha OJaHKE OpraHu3allud, C MPHIOKEHHEM
KOITMU HOTApHAILHO 3aBEPEHHOTO 3asBICHUS paOOTHUKA.

[lepconanbHbIe TaHHBIE COTPYAHUKA MOTYT OBITh MPEIOCTaBICHBI POJCTBEHHUKAM W YI€HaM
€r0 CEMbH TOJIBKO C TUCbMEHHOI'O PA3pELIEHUS] CAMOI'O COTPYHHUKA.

B cnywae pa3Boma ObiBIIas cympyra (Cympyr) UMEOT MpaBO OOPAaTUTHCS B OPraHU3alMI0 C
MHCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabO0THOM MIaThl COTpyaHUKa 0e3 ero cornacus (YK PO).

5. 3amnTa MNEPCOHAJTBHBIX JaAHHBIX

5.1. Ilox yrpo30ii uiu ONMacHOCTHIO YTPAThI IEPCOHAIBHBIX JAHHBIX IOHUMAETCS EAMHUYHOE WU
KOMIUIEKCHOE, peaJlbHO€ WM IOTEHIHMaJbHOE, AaKTUBHOE WJIM IACCUBHOE  IPOsBICHUE
3JIOYMBIIIJICHHBIX BO3MOXXHOCTEH BHENIHMX WM BHYTPEHHMX HCTOYHUKOB YIpO3bl CO3/1aBaTh
HEeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3UpPYIOIIee BO3JCHCTBHE HA 3aIIUIIAEMYIO
nH(pOpMaHo.

5.2. Puck yrpo3sl J00ObIM HH(POPMALMOHHBIM pPECypcaM CO3/1al0T CTUXHUITHBbIE O€ICTBUS,
SKCTpEMaJIbHble CUTYyallud, TEPPOPUCTUYECKHE ICUCTBUS, aBapUM TEXHUYECKUX CPEJICTB M JMHUHN
CBSI3U, IpyTe OOBEKTHBHBIE OOCTOATENBCTBA, a TAK)KE 3aWHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIE B
BO3HUKHOBEHUH YTPO3bI JIMLA.

5.3. 3ammTa NEepPCOHATBHBIX MAHHBIX NPEACTaBISIET COOOH JKECTKO PEerIaMEHTHPOBAHHBIA U
JUHAMUYECKU-TEXHOJOITMYECKUI  Mpolecc,  MNpeaAynpeXJarolluii  HapylleHHEe  JIOCTYIHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UICHIMAIBLHOCTH MEPCOHANBHBIX JTAHHBIX U B KOHEUHOM CUETe
o0ecreynBaroUil T0CTaTOYHO HA/AEKHYI 0€30MacHOCTh MH(OPMAIMK B MPOLECCe YIpaBIeHYECKON
Y TIPOU3BOJICTBEHHOM J€ATEIbHOCTH KOMIIAHHUH.

5.4. 3ammTa nepcoHaJIbHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO UX HCHOJIb30BAHUS WIIN
yTpaThl 10JIKHA ObITH oOecriedeHa paboTomaTeneM 3a CYET €ro CPEACTB B MOPSJIKE, YCTAaHOBIEHHOM
benepaabHBIMU 3aKOHAMHU.

5.5. "Baytpennss 3anuTa".

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIIMOHHMPOBAHHOT'O JIOCTYyNa K IMEPCOHAJIBHBIM JIaHHBIM
SBJIETCS, KaK IIPAaBUIIO, IEPCOHAI, paboTaloUii ¢ JOKYMEHTaMu U 0a3aMu JaHHbIX. Pernamenranus
J0CTyna IepcoHaja K KOH(UACHUHUAIBHBIM CBEACHUSAM, JOKYMEHTaM M 0a3aM JaHHbBIX BXOAWUT B
YKCJI0O OCHOBHBIX HAIlpaBJICHUH OpPraHM3al[MOHHON 3amuThl MHGOpPMALKMK U TNpeAHa3HaueHa s
pasrpaHMUYeHHS TOJTHOMOYHMHM MEXy PYKOBOJUTENSAMH U CHEUATUCTAMH OpTaHU3aLiH.

5.5.2. lns obecriedeHNH BHYTPEHHEW 3aIUThI IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO
COOIOAATH P Mep:

- OrpaHUYEHHE U periiaMeHTalisl cocTaBa pPa0OTHUKOB, (YHKIMOHAJIbHBIE OOA3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIINAIbHBIX 3HAaHUH;

- CTporoe u3bupaTesnbHOe U 0O0CHOBAaHHOE paclpe/ielieHHe JOKYMEHTOB U HH(POPMAIUH MEXIY
paboTHUKaMU;

- palMOHAJIbHOE pa3MelleHHe padoyux MecCT PaOOTHHUKOB, MPU KOTOPOM HCKIIIOYANIOCh Obl
0ECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIaeMOil HH(pOpMaIIH;

- 3HaHHE pPabOTHHUKOM TpeOOBAHUNH HOPMATHUBHO-METOJMYECKUX JOKYMEHTOB IO 3allluTe
uHpOpMAaIIUU ¥ COXPAHEHUH TalHBbI;

- HaJu4Me HEOOXOJMMBIX YCIOBUH B IOMEIIEHUU [UIs paboThl C KOH(HIECHUIUAIbHBIMU
JOKYMEHTaMH U 0a3aMM JaHHBIX;

- OMpeJeNieHUEe W PerjlaMeHTalMsl CocTaBa PaOOTHUKOB, MMEIOIIUX IMPaBo JocTymna (BXoaa) B
MOMEIICHUE, B KOTOPOM HAXOIUTCS BBIYUCIUTENbHAS TEXHUKA;

- OpraHu3alys MopsIKa YHUUTOKEHHUS HH(POPMALIUH;

- CBOEBPEMEHHOE BBISABIICHHE HapylICHHs TPEeOOBAHUM pa3peUIMTENbHON CHUCTEMBbI JOCTyMa
paOOTHUKAaMU MOApa3ACICHHUS;

- BOCIUTAaTEIbHAas U pa3bsCHUTENbHAs paboTa C COTPYIHUKAMH IOJPA3/ACiCHUS TI0
IPEIYIPEXACHUIO YTPAThl IEHHBIX CBEAECHUH NpH padoTe ¢ KOH(UACHIUATBHBIMU JOKYMEHTaMH;



- HE JIONyCKAeTCsl BblJaya JIMYHBIX JEJ COTPYJHMKOB Ha paboune MecTa pPyKOBOAMTENEH.
JluuHble enma MOTYT BBIIaBaThCS Ha paboune mMecta ToybKo 3aBenymomeil I0Y, paboTHukam otaena
MepcoHajla U B HCKJIIOYUTENBHBIX CIydasiX, MO0 MHCbMEHHOMY paspemieHuto 3aBenyrouen [0V, -
PYKOBOJUTENO CTPYKTYPHOI'O IOApA3JENeHUs (HampuMep, IpHU IOATOTOBKE MAaTE€pUANIOB JUId
aTTecTaluu paboOTHUKA).

5.5.3. 3amura nepcoHalbHbIX JaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTEISAX.

Bce mnanku, coxepkaliue IEepCOHANbHbIE aHHbIE COTPYIHUKA, IOJDKHBI OBbITh 3allUIICHBI
1apoJjeM.

5.6. "BHemuas 3amura.

5.6.1. Hna 3amuThl KOHGHUACHIHATBHOW HMH(POPMAIMU CO3JAIOTCSA  IeJICHANpPaBICHHBIC
HEeOJaronpusATHbIE YCIOBHS M TPYAHONPEOJOJIMMbIE MPENATCTBUSA JUISL JIMIQA, IBITAIOIIErocs
COBEPIIUTh HECAHKIIMOHUPOBAHHBIN JOCTYn M OBJajgeHue uHpopmarmen. Llenpio u pesympraTom
HECAHKIIMOHMPOBAHHOIO J0CTYIAa K MHPOPMALIMOHHBIM PECypcaM MOXET ObIThb HE TOJBKO OBJIAJICHUE
LIEHHBIMU CBEJCHUSIMU M HX MHCIIOJIIb30BAHHME, HO U UX BHUJIOU3MEHEHHE, YHUUTOKEHUE, BHECEHUE
BUpYCa, NOAMEHA, GabCUPUKALMS COAEPKAHMSI PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. [lox NOCTOPOHHUM JIMIIOM MOHUMAETCs JIH000€ JIMI0, HE MMEIOLIEE HENOCPEICTBEHHOTO
OTHOLICHMSI K JEATEIbHOCTH YUPEXKAEHUsS, IOCETUTENH, PaObOTHUKM APYTUX OPraHU3alMOHHBIX
cTpykryp. IlocTopoHHue nuia He JOJKHBI 3HaTh pacnpezencHue (QyHKIMHA, paboyue MpoLecchl,
TEXHOJIOTUIO COCTaBJICHHUS, O(OPMIICHHUS, BEICHUS M XPaHEHUS JOKYMEHTOB, Jell W paboumx
MaTEpHaJIOB B OT/EIE IEPCOHANIA.

5.6.3. Jlna obecrieueHUs] BHEIIHEH 3alIUTHI MEPCOHATBHBIX JTAaHHBIX COTPYJHHKOB HEOOXOIMMO
co0uroaaTh psij Mep:

- IOPSAJIOK IIPUEMA, YUeTa U KOHTPOJISI IeATEIbHOCTH ITOCETUTENEH;

- IPOITYCKHOM pEXXUM OpraHu3aluu;

- YYE€T ¥ HOPSAOK Bblauu yIOCTOBEPEHMUI;

- TEXHUUYECKNE CPEICTBA OXPAHBI, CUTHAJIN3ALINN;

- IOPSJIOK OXPaHbI TEPPUTOPUH, 3JAHUI, TOMEIIEHNUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aIIUTe HH(OPMAIMK IPU UHTEPBHIOUPOBAHUU U cOOECEI0BaHUIX.

5.7. Bce nuua, cBsi3aHHBIE C IOJIy4€HHEM, OOpaOOTKOW M 3alllUTOW NEPCOHANBHBIX JIaHHBIX,
00s13aHbI NOJMKCATh 00513aTEILCTBO O HEpa3IJallleHUH TEPCOHATIBHBIX JAHHBIX PaOOTHHUKOB.

5.8. [To BO3MOXKHOCTH, TIEPCOHAITLHBIC TJAHHBIC 00E3THIMBAIOTCSI.

5.9. Kpome wMmep 3amuThl NEPCOHAIBHBIX JAHHBIX, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
paboTtonateny, paOOTHUKM U MX TNPEACTaBUTEIN MOTYT BbIpaOaThiBaTh COBMECTHBIE MEPHI 3aIUTHI
NEPCOHAIBHBIX JAHHBIX pAOOTHHUKOB.

6. IlpaBa n o0s13aHHOCTH PA0OTHHKA

6.1. 3akpenenue npaB paOOTHUKA, PErIAMEHTHPYIOIIUX 3AIIUTY €ro MEPCOHAJIBHBIX JAaHHBIX,
o0ecrneunBaeT COXPaHHOCTh MOJHON U TOYHOU MH(GOPMAIIUHU O HEM.

6.2. Pabotauku M/IOY «Cyackuii gerckuii cag «TepeMoK»H X MpeACcTaBUTENTH JOKHBI ObITh
03HaKOMJIEHBI 10| PACIUCKY C JOKYMEHTaMH OpTraHU3alMi, YCTaHABINBAIOIIMMU MOPSAIOK 00pabOTKU
NEPCOHAIBHBIX JAHHBIX pAOOTHHUKOB, a TaKkXke 00 UX IMpaBax U 0053aHHOCTSX B 3TOM 00OaacTu.

6.3. B nensix 3amuThl NepCOHANIbHBIX JaHHBIX, XpaHAIIUXCS y paboTonaTens, pabOTHUK HUMEeT
IIpaBo:

- TpeOOBaTh UCKJIIOUEHHUS WM UCIIPABIICHUS HEBEPHBIX UJIU HETIOIHBIX MEPCOHATBHBIX JaHHBIX;

- Ha cBOOOJAHBIM OecIulaTHBIH JOCTYH K CBOMM IEpCOHAIbHBIM JIaHHBIM, BKJIIOYas MpaBO Ha
MOJTydeHUE KOMUI JTF000M 3aIUCH, COJIeprKaIllel TTIepCOHAIbHBIC JaHHBIC,

- MEpPCOHAJbHBIE JaHHBIE OLICHOYHOI'O XapaKTepa IOINOJHUTH 3asBICHUEM, BBIPAKAIOLIUM €r0
COOCTBEHHYIO TOUKY 3pEHUS;

- ONIPENENATh CBOMX IIPENCTABUTENEH IS 3aIUThl CBOMX MIEPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHUE U 3AIIUTY CBOCH JIMYHOW U CEMEUHOM TAHBI.

6.4. PaboTHUK 00s3aH:

- nepegaBaTh  paOOTOAATENIO MM €ro  IPEJCTaBUTENIO  KOMIUIEKC  JJOCTOBEPHBIX,
JOKYMEHTUPOBAaHHBIX IEPCOHAIBHBIX JAaHHBIX, COCTAaB KOTOPBIX YCTaHOBJEH TpynoBBIM KOAEKCOM
PO.

- CBOEBPEMEHHO c000IIaTh paboToAaTeN0 00 N3MEHEHUH CBOUX MEPCOHAIBHBIX JaHHBIX.



6.5. PaboTHHMKY cTaBAT paboTOAATENS B M3BECTHOCTh 00 M3MEHEHUH (haMUJINU, IMEHHU, OTYECTBA,
JaThl POXKIEHUS, YTO TOJY4YaeT OTPAXKCHHE B TPYAOBOH KHIDKKE HAa OCHOBAHHH TPEICTABICHHBIX
TOKyMeHTOB. [lpum HEOOXOIMMOCTH HW3MEHSIOTCS JaHHble 00 oOpa3oBaHuu, Mpodeccuw,
CHEIMAILHOCTH, TPUCBOSHUU HOBOTO pa3psijia u Ip.

6.6. B mensax 3amuThl 4aCTHOW KW3HM, JIMYHOM W CEMEHHOW TailHbl PaOOTHUKH HE OJDKHBI
OTKa3bIBaThCsI OT CBOEro MpaBa Ha OOpaOOTKY MEPCOHANBHBIX JAaHHBIX TOJBKO C HMX COIJIACHS,
MTOCKOJIBKY 3TO MOXKET IMOBJICYb TPHUYUHEHHE MOPAIBHOTO, MAaTEPUAILHOTO Bpea.

7. OTBETCTBEHHOCTD 32 pa3rJiallieHue KOH(PUAeHUNAJIbHOM
uHopManNH, CBA3aHHOH ¢ NePCOHAIbHBIMU JIAHHBIMH

7.1. IlepcoHaibHasi OTBETCTBEHHOCTb - OJHO U3 TJaBHBIX TpPeOOBaHW K OpraHU3aluu
(GYHKIMOHMPOBAHUS CUCTEMbl 3allUThl IEPCOHAIBHOW HMHQOpManMu M 005S3aTEILHOE YCIIOBHUE
obecnieueHus 3p(HEKTHBHOCTU ITOH CHCTEMBI.

7.2. IOpunmueckue U (QU3MUECKUE JMIA, B COOTBETCTBUM CO CBOUMH IOJHOMOYMSMHU
BJIaJICI0NIMe HHPOPMAIHEH 0 TpaXkIaHaX, MOTyYarollie U UCTIONB3YIOIINE €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoil Penepanuu 3a HapyLICHUE PEXKHMMA 3aLUTHI,
00pabOTKHU M MOPsAKa UCIIOIb30BaHUS ATOM UH(OPMALIHH.

7.3. PykoBoauTelnb, pa3pelialomui J0CTYIl COTPYAHMKAa K KOH(PUIEHIUAIBHOMY JIOKYMEHTY,
HECET NEPCOHAIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelICHHUE.

7.4. KaxIplii COTPYIHUK OpTaHU3aAIMH, TOXYyYalomMid Jisi paboTel KOH(UIACHIMATBHBINA
JOKYMEHT, HECET €JMHOJIMYHYI0 OTBETCTBEHHOCTb 3a COXPAHHOCTh HOCUTENS U KOH(GUAECHIIMAIbHOCTh
uHpOpMaLnu.

7.5. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, PErYJHUPYIOIIMX IOJydyeHHe, 00paboTKy M 3alIuTy
[IEPCOHANBHBIX JaHHBIX pPAOOTHUKA, HECYT IUCUUIUIMHAPHYIO, AAMHUHHCTPATHUBHYIO, I'Pa)JIaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaabHbIMU 3aKOHAMHU.

7.5.1. 3a HeucCNOJIHEHWE WJIM HEHAJJIeKallee MCIOJHEHHEe pPaObOTHUKOM TI0 €ro BHHE
BO3JIO)KEHHBIX Ha HEro oO0S3aHHOCTEH MO COOJIIOJIEHUIO YCTAHOBJIEHHOIO MOpsIKa paboThl CO
CBECHUSMHM KOH(UACHLMAIBHOIO XapakTepa paboTojaTesb BIPAaBE MPUMEHATH MPELYCMOTPEHHbIE
TpynoBbIM KOJIEKCOM TUCLHUIIIIMHAPHBIE B3bICKAHMUS.

7.5.2. JIOMKHOCTHBIC JHIA, B O0S3aHHOCTh KOTOPHIX BXOJUT BEACHUE MEPCOHATBHBIX JaHHBIX
COTPY/IHUKA, 00s3aHbl 00€CHEeunTh KaXJIOMYy BO3MOXKHOCTh O3HAKOMIJIEHHS C JOKYMEHTaMH H
MaTepuajgaMH, HEMOCPEJACTBEHHO 3aTparMBalOllMMU €ro IMpaBa M CBOOOJbBI, €CIM HHOE He
IPeSyCMOTPEHO 3akoHOM. HempaBoMepHBI OTKa3 B MpeAOCTaBICHUH COOPAHHBIX B YCTaHOBICHHOM
MOPSAJKE JOKYMEHTOB, JINOO HECBOEBPEMEHHOE IPEIOCTABIEHUE TaKUX JIOKYMEHTOB WJIH HHON
uHbOpMallUM B CIOy4asX, HPEAYCMOTPEHHBIX 3aKOHOM, JHOO MpeIOCTaBICHUE HEMOJHON WIH
3aBEIOMO JIO)KHON MH(pOpMallMu - BJIEYET HAJIO)KEHHWE Ha JIOJDKHOCTHBIX JIUI[ aAMHUHHCTPATUBHOIO
mrpada B pazmepe, onpenensieMom Kogekcom 06 aJMUHUCTPAaTUBHBIX TPABOHAPYIICHUSX.

7.5.3. B coorBeTcTBUM C ['pakJaHCKUM KOJIEKCOM JIMIA, HE3aKOHHBIMH METOJIaMH MOJYYUBILINE
MH(POPMAIINIO, COCTABJISIOIIYIO CIY)KEOHYIO TaifHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHBIE YOBITKH,
MIpUYEM Takasi ke 00s13aHHOCTb BO3JIaraercsi M Ha pabOTHUKOB.

7.5.4. YronoBHast OTBETCTBEHHOCTh 32 HapyIIEHNUE HETPUKOCHOBEHHOCTH YaCTHOM >KU3HHU (B TOM
qyclie HEe3aKOHHOEe CcOoOMpaHue WJIM pacnpoCTpaHEHUE CBEACHUW O YacTHOM JKHU3HM JIUIIa,
COCTABJISIIOLIETO €ro JIMYHYIO MM CeMEWHYIo TaiiHy, 0e3 ero corjacus), HeIpaBOMEPHBIH JOCTYI K
OXpaHseMON 3aKOHOM KOMIIBIOTEpHOW MH(OpMalMM, HENpaBOMEPHBIH OTKa3 B IPEIOCTABICHUU
COOpaHHBIX B YCTAHOBJIEHHOM MOPsIKE JOKYMEHTOB M CBEIECHUH (€CIU 3TH NesTHUS NPUYMHUIA Bpe.
mpaBaM M 3aKOHHBIM HHTEpecaM TIpa)/JiaH), COBEPIICHHbIE JIMIOM C HCIIOJIb30BAHUEM CBOETO
CITy>K€OHOTO TOJIOKEHHUsI Haka3blBaeTcs mTpadom, TudO JUIIEHHEM IpaBa 3aHUMAaTh ONpeeTICHHbIE
JOJKHOCTH WJIM 3aHUMAThCS OIPeIeTIeHHON eI TeIbHOCThIO, 100 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTb [EATENBHOCTH OPraHOB I'OCYJApCTBEHHOW BJIACTH M OpraHU3alui 110
cOOpy U UCIIOJIb30BAaHUIO IEPCOHANIBHBIX JTAHHBIX MOXET OBITh YCTAaHOBJIEHA B CY/I€OHOM MOPsIKE.



